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Central Bureau of Cornmmunication

DIGITAL MEDIA EMPANELMENT USER MANUAL

LIST OF THE REQUIRED DOCUMENTS

D)

0

* Report of average monthly unique user count for last 6 months certified by website/ OTT/Digital Audio
Platforms auditor

)
L X4

3PAS certificate engagement with CBC
Upload Certificate to ensure that OTT/Digital Audio Platforms work owned and operated in India
Incorporation certificate of the company/proprietorship

Notarized certificate under name, signature and seal stating that information is correct on 100
rupees stamp (Sample File is provided in the form)

Document for ensuring eligibility of being at least ONE year old and must be continuously in
operation under the same name for a minimum of one year (On company letterhead)
(Sample File is provided in the form)

Upload Technical Bid(Sample File is provided in the form)

Upload duly signed (each page sign & stamp) of Blank Tender Document which signifies
acceptance of all tender documents. (Sample File is provided in the form)

PAN Card
GST Certificate

X3

*

3

%

)
L X4

)
L X4

) )
0’0 0’0

7 7
0’0 0’0

IMPORTANT INSTRUCTIONS:

% All the mandatory fields marked with * have to be filled.

+« Do not use any special character while filing the form.

% All the documents should be uploaded in "PDF" format.

% Ensure that all information is entered correctly.

% Online processing fee of Rs10,000/- (ten thousand) as processing fee (non-
refundable) through Bhartkosh . No other payment mode will be accepted.

« After submitting online form, physical submission of Documents are required at
CBC.
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REGISTRATION PROCESS

STEP 1: Click on “Fresh Empanelment Registration”

e Select the “New Media” option in the “Select Vendor/Partner Category”.
e Select the “Digital Media” option in the “Select Wing Type”.

e Enter “Email” and “Mobile No”.

e Click on “Sign Up” button.

= Helpdesk : Time: 8:30AM to 6:30PM (Mon - Fri)

. - 9810205148, 9289772910, © 9289772911
Central Bureau of Communication o Bortioconocimm

© Helpdesk : Time: 8:30AM to 6:30PM (Mon - Fri)
@ 9810205148, 9289772910, © 9289772911
S support.cbc@becil.com

New Media

B W

i Digital Media
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STEP 2: You will receive OTP on both (Email and Mobile Number)

« Enterbothreceived OTP
« Click on “Submit” button
+ Set your password

(The best practice is to use a combination of numeric, special characters, uppercase and
lowercase alphabets i.e Cental@01)

W 58 gor =

% Central Bureau of Communication

#NOTE: Once you have completed the registration, you will be notified via email and a 6-digit User Id
which a combination of Alphanumeric will be sent to you.
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LOGIN PROCESS

Step 1: Tologin

e Enter UserlIld
e Enter Password
e C(lick on "Login" button

© Helpdesk : Time: 8:30AM to 6:30PM (Mon - Fri)
@ 9810205148, 9289772910, © 9289772911

S support.cbc@becil.com

Signin

Enter UserlD/Agency Code/NP Code

I W7 =

Step 2: Click on “Digital Media Fresh Empanelment”

PAT FAR A

Central Bureau of Communication

Dashboard

Last Login: 12-Feb-2024 : 06:33
AV PM
DIGITAL MEDIA
FRESH
EMPANELMENT
B Main Navigation Menu

# Dashboard

1 Digital Media -

3 Policies & Guidelines -




Page]|5

Step 3: Click on “Apply for Fresh Empanelment” and select the “applying for
category”.

P TAR A

Central Bureau of Communication

Apply for Fresh Empanelment

= Empanelment Applications List

Last Login: 12-Feb-2024 : 06:33

AV ™

Show 10 v entries Search:
S.No*  Application No Applied For Category Application Status Annexure Payment Status Action
1 Internet Website (e} open Pending for p en Edit Application
& Main Navigation Menu
2 Internet Website B Submitted Pending fo en & Application Receipt

# Dashboard

Showing 1to 2 of 2 entries Previous - Next
1 Digital Media -

1 Policies & Guidelines b4

Central Bureau of Communiction

¢ Application Form for Fresh Empanelment of Di

Last Login: 13-Mar-2024 : 05:41
PM pplying for:*

Please Select v

Please Select

Internet Website + Mobile App m

Internet Website (Only B & C)
£ Main Navigation Menu oTT

Digital Audio Platforms

# Dashboard

1 Policies & Guidelines -

Bupport: . 9810205148, 9289772910,
928977291

[ supportcbc@becil.com
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Step 4: Read all the instructions carefully.
Tick the box, select the category and click on the “Next” button.

> If applying for “OTT/Digital Audio Platforms (Choose Category A or B)”

[# Application Form for Fresh Empanelment of Digital Media

Last Login: 3-Mar-2024 :08:
AV e Applying for: *

o v

Eligibility Criteria

The OTT- mi

= ot leost ONE year old and must be continuously in operation under the same pam

e y=ar. The pariod shall be calculated

. fwards from the date on which the OTT applies for empaneiment wit
Main Havigation Menu

OTT Platform

+# Doshboard
category Average Unique Ussr Count per Month
1 Policies & Guidelines -
A 25 Millian +
[ 0525 million
Support . S810205146, 4288772910,
928877201
S support cocbecicom I have read al the policy and guidelines ana above eliginiity criteria -

Document List

1. Documents in support of Para B.1 (i) of

gital Adh

ent Policy 2023

2.The OTT platiorm must rapart their average monthly Unique U

{UU) count for the last six months, duly certified by the OTT application auditor/authorized representative of the entity

3. et

cate of Incorparation os per para B (vi) of Digital Advertis

ement Policy

4Rates in financial

bid proforma - Annexure - 3 as applicable.

S.Undertaking inthe form of a certif

perPara 83 () o

10 rUN campaligns and provide desired reports through Third-Party Server as per B3 (ii) and (iil) of Digital Advertizement Poli

ad Blank Tender document

7.upload Technical bid dacu

t

—
B.Application fees of Rs. 10,000/~ per OT7 platiorm (i
Pleasa Select
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Step 5: Fill all the required details and click on “Next” button.

[# Application Form for Fresh Empanalment of Digital Media

HTEES | 1A TS &l Jovil o)

[Please mention atleast one Android App URL [ 105 URL OR BOTH |,‘I?.’)||‘_| o ¢ hef U (3 9
Digital Audia Plattorms Androld App URL{fEtees sifi) @hewial tefee by gamwms©  Digital Audio Platforms (05 App Ry Bfves ifba) ehewmiel srdsihea Bugamem e Genve of Audio Plattorm) 3ifbd) el ff defle
Enter ['Ig\tf_ﬂ Audio Plattorms Android l'-pp URL Enter 3lgﬁ0| Audio Patforms i05 App URL Select genre

Name as Incorporated under company act] dueft 38R & 2o nfite e

Longuage of Audio Platform/ 3fat e &t s Company name | dref a1 e
Please Select v Enter Con‘pm,' name Enter name of owner compary
Contact Details

Datails of (CE0/COG/MD)

Head Office

Hame | " Designation 2 14 * £-mall D { & &6 31l
Enter Name Selact Dacignation v Enter Email

Mablle o, | #erges e « Phone No. | e &g
Enter Mobile Enter Phane Number

Authorized Signatory

Contact Person Name | e 21f2k &1 e Designation| 2 &1 3 * £-mall 10 | &% mdd «

Enter Email

Enter Name Enter Designation

Mablle No. | #farees e © Phone No. | Wil #aE

Enter Mobile Enter Phane Number

0 same as Detalls of Authorzed 5 \gnatony
Authorized Representative
£-mal 10 | €40 314+

Contact Person Name | 8t 2173k &1 ot Designation| 72 81 314 *
Enter ame Entes Designation Enter Email

Moblle Mo, | HlETEe oag « Phane Mo | Tlel 2
Enter Mobile Enter Phane Humber




Address of Registered Office

Address | Hdl*

Enter Address

City | 25 *

Select City

hip | deh d R 1 e

Date ot incorp of the comp

dd-mm=yyyy

PAN no. | et sfere

Enter Pan Mo,

ST Certiticate [slhwerd) wemmT

Chooze file

P

Browse

[u]

state | Z*

Select State v

Pincode | fife st =

Enter Pincode

Date of launch of Digital Audio platform (Digital Audic platform shoukd be atleast 1
year ola) | Ffatees sitfi chewia & i o adtar (e st el aa &
e | e vjgrert gan mnfde)

dd- mim-yyyy [a]
Copy of Pan Card | f= e+

Choosze file Browse

Average number of Unique User per menth for kast & months®

Enter unique user

Page |8

pistrict | folere

Select District v

Date frem which the website/OTT/Digital Audio platform is in continuous
operation/ aidia um & deeres 3 Bt sifa Sowtd B dama F

dd=rm=yyyy a

ST No. | wltezd demn

Enter GET No.

5 the website [OTT/Digital Audic platform India based | daamze/ 3/l it
sitfét weetal sz snenfla &

No [ &Y

ves /2l
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Step 6: Upload all the required documents and click on “Preview and Submit”
button.

(All documents should be in PDF format and should be 2MB each)

[# Application Form fer Fresh Empanelment of Digital Media

Physical submission of documents are also required at CBC.

Note: (1) The financial bid document should not be uploaded on website or login pertal.
(2) upload documents only in PDF format. Maximum size of each document is 2 MB.
Report of average monthly unigue user count for last 6 manths certified by website[OTT/Digital audic platform cuditor | dermee 3 RiRvees it el sifke: gen vl e o adtal & sz aidts sfgeh svammmsed g 6 fud

Choose file Browse | Uplood

3PAS certificate engagement with CBC{On Company Letter Head) aftelteft & ael 3pas W 521 * & Downlond Sample File

Chaose file Browse | Upload

Upload Certificat to ensure that websites/OTT/Digital audio platform work owned and operated in indi/ g fEN a2 & e v sete o5 f deaamse il RfEee sifte) wiewisl sren & snfe e sofda 3 -

Chaose file Browse | Upload

Notarized certificate under name, signature and seal stating that information Is correct on 100 rupees stamp | 31T, B2lae 32 S & e sty vame va ot vz 21 & 3 crernd) 201 2+ & Download Sample File

Chaose file Browse | Upload

ttificate of the company proprietorship *

Chaose file Browse | Upload

Document for ensuring eligibility of being atleast ONE year old and must be continucusly in operation under the same name for a minimum of one year (On company letter head) * & Download Sample File

Choose file Browse | Upload

Uplood Technical Bid®
& Technical Bid

Choose file Browse | Upload

Upload duly signed {each page sign & stamp) of Blank Tender Document which signifies acceptance of all tender documents. (Max size allowed 10 Mo)*

& 5omple for blank Tender Document

Browse | Upload

Choose file

I afirm that all the information given by me is trus and nothing has been concealed | # 4fF el § I3 &2 g1 21 7 2tefl TTiiid] afeal & e s ofl ot gl 2 21
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Step 7:Upload Fill all the required details and click on “Proceed” button.

Submit the application fees i.e Rs10,000/-.You will get the payment receipt
on successful payment, which you can download.

& application Fees

If you are deing payment from Corperate Banking. Kindly wait for 7 days. Your payment status will be automatically updated after 7 days.

Email 1D | 3 rdd) & | TEE S

Last Name | 3ife¥a &t - Mobile No. | #teTzes atee « dress | dtafch 1 wal ©

Pin Code [ M= =i Country [ &2t stae | 24
select State v

city | ik

Communication Addi

Last Name | 3 ams - Mobile No. | Heges stz

pin Code | o mte - country | 21

=

IMPORTANT NOTE:

A copy of the duly filled online application form should also be submitted physically along
with the technical and financial bids within the stipulated time period to:

Shri Sreerag M,

Deputy Director, Digital Media Wing, CBC
Room NO: 158(1% Floor),

Soochna Bhawan, CGO Complex,

Lodhi Road, New Delhi, 110003




